THE JACOB RADER MARCUS CENTER OF THE

AMERICAN JEWISH ARCHIVES

.MS-831: Jack, Joseph and Morton Mandel Foundation Records, 1980-2008.
Series B: Commission on Jewish Education in North America (CJENA). 1980-1993.
Subseries 2: Commissioner and Consultant Biographical Files, 1987-1993.

Box Folder
5 12

Cohen, Paula Berman, 1988-19809.

For more information on this collection, please see the finding aid on the
American Jewish Archives website.

3101 Clifton Ave, Cincinnati, Ohio 45220
513.487.3000
AmericandewishArchives.org












CAREER SUMMARY

PAULA BERMAN COHEN
12667 Cedar Road
Cleveland Heights, Ohio 44106
Home: (216) 321-1515

Ten years as a development professional has afforded me many opportunities to contribute
to the effectiveness, and ultimately the success, of the development operation within
several health and human service organizations. The combination of my natural ability

to work well with diverse groups, along with my enthusiasm and creativity, complements
the more technical skiils acquired along the way. Areas in which I have developed expertise
include: developing promotional materials, organizing major projects and events, managing
the fund ratsing process, supervising and coordinating staff, and developing systems which
enhance office efficiency.

WORK EXPERIENCE

9/85- 2/88

9/84 - 9/85

Mandel School of Applied Social Sciences, Cleveland, Ohio

Director of Development and Alumni Affairs

Responsible to the Associate Dean for Administration and to the

Dean for direct or supervisory responsibilities in activities best
characterized as external affairs. Specific duties and accomplishments
encompass a range of activities, including:

© Plan, coordinate and supervise special events designed to cultivate,
educate, recognize MSASS constituents, i.e., Reunion Weekend
(3 days of social, educational and community programs for 250
participants); Alumni Assoctation Annual Meeting and Conference
Education Program: Community Education Series; "Circle-the-Circle"
Luncheon/Tour for Intensive Semester students.

® Coordinate, design and produce publications, i.e., alumni news
magazine, MSASS Action (2 issues per year); annual letter to
the community from the Dean; promotional materials for student
recruitment activities.

© Establish and coordinate new programs designed to meet specific
needs, i.e., Career Services Program to support alumni and
students in job search activities; and Recruitment Strategy
to identify and attract potential applicants.

° Design and manage fund =~‘~ing program - Annual Funds Campaign
~ employing varied soliciiauion, follow-up and recognition techniques.

° Coordinate year-round activities of Executive Board and its
12 Standing and Ad Hoc Committees.

Bellefaire/Jewish Children's Bureau, Cleveland, Ohio

Assistant Director of Development

Responsible to the Development Director and to the Director of
Administration for special assignments designed to increase philanthropy
through increased positive public awareness, enhanced agency image,
leadership development and donor prospect cultivation. Specific

duties and accomplishments include:

© Implement direct mail campaign (first in 25 years)

© Produce quarterly newsletter

















