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55 WARMEMONT MAMIAL POLICY WO, 25

PREMES INDUSTEIAL CONBORATION ugwlu“m
0O ASSIGNMENTS
O ACTIVE PROJECTS FUNCTION CIJE STEERING GOMMITTEE
0O RAW MATERIAL
A HOFFMANN
O FUNCTIONAL SCHEDULE o i |
b} ., 189 PRy SA
SR R < | ORIGINATOR/PROJECT LEADER i parg  /28/93
| NO. { DESCRIPTION I prioRTY | oqh NED l bucoaTe | OR R REM%
| (INITIALS) STARTED I DATE
| | ; ——
f
|1. | Work with CRB Foundation to clarify | ! ADH 7/22/93 |8/19/93
| l relationship of Israel experience ] l l ]
programs to lLead Communities. | | | ’
2. Redraft PERT chart on which clear i | ADH | 7/22/93 [8/19/93
milestones for CIJE are highlighted. | 1 | Il
¥ Draft a mission statement for rthe Lead i 1 ADH i7/22/93 | 8/19/93
Communities project. | ] l
4. With staff, prepare time lipe amd action ADH l6/17/93 '8/20/93
plan for CLJE. | \ |
5, Talk with AG about editerial review of | &DH | 9/21/93 19/24/93
1 | MEF reports. i
|
(6. Talk with AG about submitting weltten | ADH | 9/21/93 ‘9/2!./93
I reports to VFL on MEF meerings and | |
activities for bi-weekly newsletter. :
|
" A2 { Clarify with Chaim Rotwinick Balvimore's I ( ADH | 9/21/93 ‘9/30/93
- proposed usge of grant. ‘ | I
8. Write to Roberta confirming salery .' ADH | 9/21,93 '9/30/93
arrangements. | l |
9. Atrange to meet with Sehindler and Syme 1 | /ADH [9/?1/93 110/05/93
on next trip, : ]
10, Arrange to meet with CRE Foundzation on ! | ADH |9/21/93 {10/05/93
next visit. 1 | t
n 1S Reconfigure Israel agenda. i' ADH 2/29,/93 IlO/Ob/93
12, ‘ Write to Lilly Foundation reps. as  ADH |9/21/91 10/08/93
follow-up to Indianapolls meeting, ] 1 i \
Enclose A Time to Aet and other . E
publications. | | i
18 Write up meetrings with denowinations and | ADH 9/21/93 )10/;5/93
training institutions, |
14, Consider issue of tax exemption at \ ADH 9/21/93 510/20/93
Mayflower. (BR is working on this) i
15 Work with VFL on budget -- start with 1 ADH [9/21/93 !10/26/93
work plan and structure, to be discussed - i 5
with SDN in Israel, |
oy -} l Develop a communications program: ADH  |9,21/93 11730793
internal; with our board and advisors; !
! with the broader community. l |
. Look into design of CIJE logo. ADH | 3/21/93 i12/15/93‘
I N

€60 *395d JSNITIaNYW OL







BEREMITS (NOISTMAI CORPIIRATIEIN

O ASSIGNMENTS
O ACTIVE PROJECTS
.’ [ RAW MATERIAL
O FUNCTIONAL SCHEDULE

TIEON (REV. 1/29) PRINTED (N USA

SEE MUMAGEMENT MANULL POLICY 4O 8.5
FOR GUIDEUNES ON THE COMPLETION
OF THIS FORM FOR 4 FUNCTIONAL SCHEDUL

FUNCTION

C1JE STEERING COMMITTEE

SUBJECT/OBJECTIVE

HOLTZ ASSIGNMENTS

} ORIBINATOR/PROJECT LEADER VFL

T_ ASSIGNED |  DATE
NG. DESCRIPTION I PRIORITY 10 ASSIGNED
1 (INITIALS) | STARTED
i — —1 ]
' L
1. With SF and ARH, dvaft a job daseription | | BH | 5/19/93
| for Bsrry Holtz, ‘ i |
2. ‘ Meet with J, Woocher for guidamce on | | BH | 7/22/93
i | approach to mailing publications. i | i
I 3. ! Prepare a memo summarizing propesal on % | B4 | 8/28/93
| | “lstribution of CLJE materials. [ |
| 4. F Call Chuck Ratper to achedule meeting wizh] B | 9/29,93
: | ADH, GZD & BH. en 11/9/23. | |
| L i Set up meerings for BH aad ADH with Joho BH |9/21/93
Ruskay and Rachel Cowan for ADH's next I |
l t visit, 3 I
6. Ask Sandy Brawarsky to submit z letter ' . BH | 9/29/93
— . gbout a communications pagicion. ! 3 l
;8 . Ask Steve Hoffman to arrapnge with Steve 1 : BH ?9/29/93
i ‘ Solender to show BH office space at | | 1
l UJA/Federation. ‘ l |
8. ! Ask Isa Aron sbout coptent and snticipated, I B | 9729/93
‘ | ecutcomes of 11/21 - 22 . HUC meeting, i j 1
2. \ Work wirh Arlanta on f£illing tha pesition i | e ‘6/16/?3
| of Direcror of the Lead Community project.] | |
10. l Work with Milwaukee on pilot projects. | { BH | 3/5/23
H |
11. | Prepare suggestions for how to proceed with . BH ‘3/5/93
| pilot projects in Aclanta. ! 1 !
l 2. } Begin work with Eiitimore on a pilot : (| BH ]3/5/93
project. ' |
‘ 18, l Contact the following heavd members | l BH |6/30/93
| 1 and send brief report to VFL: l i '
[ a, Gerald Cohen - done 1 i |
l . b. Susan Crown i { '
| | ¢. Billie Gold t | |
| 1 d. Neil Greenbaum - done | ! [
' ‘ e, Thomas Hausdorff | }
{ f. Mark Lainer - done ‘ |
‘*’i | g. Matthew Maryles - done |
i l h. David Teutsch - done H l .
l 1 | |
! | | l
S g2:@!

bl

g

o i

LENTI3aREH O

O
a
i

DATE

i
i DUE DAYE

|
i8/19/93
|
13/19/93

18/21/93
ﬁuxoaxgs

1
10/05/93
i

%0105/93

Po;os/es
{

?0/06/93'

N2/15/93
FBD
TRD
TRD

TBD

[ jr P S ———

N
j -

9/29/93

COMPLET
OR REMOV
DATE
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I
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aT:AT O e ]

o - i-h-
SEE MAMAREMEXT MMRIAL POLICY NO. 3
c PEeEMIEs INDUSTAIAL COSEORATION N%mlu“!m
1 ASSIGNMENTS - oons st
[0 ACTIVE PROJECTS ':Funmon CIJE STEERING COMMITTEE
[0 RAW MATERIAL
LEVI ASSIGNMENTS
0 FUNCTIONAL SCHEDULE PUMWOSJECM
TI800 ey, 1789 PEINTED IN LA
’ . | ORIGMATOR/PROJECT LEADER VFL pare  9/29/93
| . ASSIGNED T_ OATE COMPLETE
NO. OESCRIPTION PRIORITY 10 | ASSIGNED DUEDATE | OR REMOVE
1 [INITIALS) } STARTED f DATE
o -
| 1 : Subseribe to JTA and Jewish newdpapers of NFL 19/21,’93 9/30/93
| | the 3 lLead Communitiss. i i |
b & , N:panize and arrange meatings for | TP {VFL '|9/21/9?. 10/04/93
| | Cleveland "forum” on 11/7-9 and Milwaukee | ' 1
' | on 11/14-15. Netify participants of ‘- .'
| plans. !
<\ l Draft cover letter ta adcompany minutes t.ul TP !’UFL 19/21/93 1:|,(:;§.r'(;';5/g‘,\3
| people who did not attend board meeting. |
| Suggest additional personal sentence for | } i
| some. Enclose report on BP in Early ] | |
i Childhood. i i l
4, l Draft cover letter to accompany winvtes to| TP i\!FL (9/21/93 10/05/93
P ‘ people whe asttended board meating. ,_ :
i Call Chaim Botwiniclk about grant proposal. PFL |9/29/93 0/05/93
. |
6. | Call Sara Lee about ADH's econflidt with | VFL 9/29/93 10/05/93
’ ALDHA meeting and look for altermative | , . l
' | meeting time, | ! l
{ /8 | Azrange for ADH and GZD to meet with SteVe: JFL :9/21/93 p0/06/93
{ Hoffman, Mark Gurvis and Daniel Blain to 5 |
_| |  @iscuss Cleveland's use of CIJE waterials. i | [ 1:
i 8 | Arrange a meeting on 11/9/93 fox ADH and ‘ FFL |9/29/93 E0/06/93
l | Richard Shatten. j |
9. Develop and maincain a 6 morch CIJE I'I'P VFL 9/21/93 .'1 0/10/93
calendar. | i
10. Look into use of Internet/Compuserve for ISP VFL 9/21/93 [LO/15/93
CIJE. | l
11. ! Design and order business cards fer ‘SP LFL 9/21/93%3 10/15/93
staff. \
12, Call Tim Hausdorff and propose mesting 1 VFL i9/21/93 !'l.0f15/93
\ | with ADH, 62D, BWH ab-ut Jim Joseph grant. | ] l |
‘ 13. | Prepare first bhi-we«l v newsletier, i'rP Jf.'r-‘!. i9,‘21/93 P. S15/93
f| 14, l Work with CJF on det s of meeting of | TP ;EL 7/22/93 10/15/93
‘ l CIJE with Lesd Comyu: _y representatives | 1 l
l | on 11716 - 17, im con, '~tion vith che | } l
GA. ' ‘
I 4 ' '
| i I :
l ! | i
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c EREMIFE INDUS FSAL CORPBDIRATICN . ﬂﬂa mnmmﬁ
c AR MMER INDLEBTRIAL ORPDHATION mlﬂ mwm
0F THE FURCTIOMAL SEHEDY
[ ASSIGNMENTS FORM FOR A FUNCIION
[0 ACTIVE PROJECTS FUNCTION CIJE STRERINC COMMITTEE

[J RAW MATERIAL
[0 FUNCTIONAL SCHEDULE

Y3850 (AEV, 193] PRINTID 4 U SA

SUBJECT/OBIECTIVE

LEVI ASSIGNMENTS

| ORMGINATOR/FROJECT LEADER VFL

9/29/93

NO. DESCRIPTION

| assicneo | pare

ASTIGNED

10
l (INITIALS) l STARYED

COMPLE
OR REMC
DATE

15.! Lock into options and costs of portable

| printer for ADH.

16.| Review files on financial comnitments of
CIJE supporters and be sure Baxry Reis"'

records are complete,
17.

expect. [Israel agenda]
18.

rolodex for staff use.
Israel.

19.

to ADH,

Work with ADH on budget.
plan and structure.

21.

their rates of pay.
22.
23

Revise letterhead,

staff is in Cleveland,

24,
files.

23,

oyganizations,

Prepace a list of CIJE and Mandel

Institute consultants used to date and
Arrange for review of CIJE manual when
Organize materials for parallel set of

Schedule a telecon with Executive
Committee members following a meeting of
presidents and executives of partner

Plan to discuss letters of agresment for RP
the Lead Compunities. Consider including
our expectations regarding the sort of
lay and professional invelvement we

Arrange to have Macintesh disks of names RP
and addresses translated to TBM use. '
Explore best way to develop and update a

Take disks to

Arrange for Barcy Reis te prepare and SP
submit a monthly summary of expenditures

Start wicth work ! TP

|
|
l

VFL

VFL

VFL

VFL

VFL

VFL

VFL

VFL

VFL

VFL

i
19/21/93
l

|'9/21/'93

|

4/7/93
9/21/93

|
i
|
I 7

|
|
9/21/93
|
/21793
|
/

0/21/93

/21793
/21793

/21793

/25/93

e . . o

]
i DUE DATE
|
|

10/15/93

i
|
10/15/93

110/18/93

|

|
1

|10/18/93
|

|

!10/18/93

|
|
i
l10/31/93
l
|

;10/31/93
|11/08/93

|11/15/93

{'TBD






















Lzi- vieeting Information EE—— """

#

1 Is this a new meeting request? Yes J No (§ FANARRTTES:
If not, please indicate change(s):
Time Title - DO NOT FILL IN Today's Date
Other: Set-u ¢ o £9t mation Day/Date Event # 1
Hotel |
Day: Date: | , 0 "N 9 g ! Roorrf Floor 1
Listed: Unlisted: Meeting Changes:
e Ty h@bo Not P :'p p New Event # ___ . DayMDate,. . _Tme____
Staff in Charge: Lev| 7 N IEE LICY § L Eivted : Room _ Flooe
N or PM) To: /0 (.2 ( AM ” Date Meeting Cancelled
Nameovaent.__CmJ_L_for L | Y Bducetion
Bill to: L_g?v i T e e
= Elir:ﬁ; z;‘&“ia.ﬁﬂ 2_“_Eig_d ations Audiovisual
___L_'LSQ_QJMLIAE&& g - Microphones: ( For meetings of 50 or more)
“—MM A‘E;% Q'L!LE Table mike/lectern ___ _ Table mike only i
5 BTty Standing mikelectern _____ Standing mike only
Mesting Room Setup (FIli In # of Attandoes) Lavoliere mike -
Rounds for: Conference for: & © ! Video cassette player: 3/4" 2"
U shape for: ___ E shape for: . 19" color monitor _. Other size monitor
“Hollow squarefori _______ Theatre for: — Tape sessio!,h 1 Starting time __ End
Headtablefor Operator in room _______ # of cassettes needed |
Table for Attendance: _ ___  Chairs _____ Screen —— Pointer _ -
Table inside door for materials/display: X Un Ty Overhead projector: Transparencies ___ Opaque
Lectern: table standing _____ _withlight ___ ~ 16mmmovie projector:Sound ______ Silent
Flip chart, markers, tape, hotel easel ___X 35mm aniomatie slide projector 2“x2" slides (with remote
Blackboard, chalk, erasers Bulletin board ;_"2%:’2‘. A6 2r o cort and
Platform ovhlalei by o ape TORONE & necessary
Other ttems
- Podium Banner _ Large CJF Banner
Food & Boverage Robert's Rules of Order & Gavel __
Breakfast ___ Lurch ___ Dinner ___ Recaption __ Grace after Meals _ Yarmulkes —
GCuer-ntee forhowmany __ = Handwashing Station ________
Tim~ - eal served Time rneal clea r-ed _—— Table sign holders ot
Coffes %X Decif % To de Flags: American _______ Canadian ________ Israelj
et e L L AP
Time beverage served _2. PM Time bevemgeyclecal:'::lwW
Wine served __
3pecial arrangements (name of individual(s) & Special Arrangemants
equest(s) Handicapped speakers - please specify special arrangements
needed

Igns: Attach separate sheet listing all signs needed -

218" 39dd LSNIT3aNEL O



gr meeung information = S

PLEASE TYFPE

Is this a new meeting request? Yes (3 No

If not, please indicate change(s):

Time Title DO NOY FILL IN Today's Date

Other: _&L&F‘ Lu-[or mation = Day/Date Event ¥ _

: Hotel o j——
4

Day:__ T3 Date: ng. b, 1643 | Reom — Flor e
L‘nted Unlki Meeting Changes:

isted; —

T ey hqﬂ o Not P New Event # __ Day/Mate .. Time
) & a*'ti’ -341= Hotel Room Floor,
Staﬁ‘ in Charge' !;;_1 ;: (s bev g;, 2l 34101 g2 Diits Masting Connlied :
ate Mee .
or PM) To: _ (AM or
Name of Event: Cngm. ! £H‘ vy lfm. M_I!.Ml" Ehicetion
%ﬁ_ﬁl‘- Ley; R R R TR M A G i S M O T T T T
| Asseciated Foumdatiohs . Auovsua
__L?_S__Mﬁvl ' . Microphones: ( For meetings of 50 or more)
—Clevelanel, “oH OH 4-{“11,{ Table mike/lectern __ Table mike only __
. Standing mike/lectern Standing mike only '
Maeting Room Setup (Filt In # of Attondees) Lavaliers ralke
Rounds for:___12 . Conference for: ____. Video cassette player: 3/4” e
U shape for: E shape for: 19" color monitor __ Other size monitor
\ﬂonow-square for; __ Theatre for: . Tape session .____ Starting time End
Head table for: - Operator in room _ ¥ of cassettes needed
Table for Attendance: _ __Chairs __ - Screen — Pointer __
leh inside door for materialsfdisplay: h, . QOverhead projector: 'I‘runsparencies ____Opaque
tmm: tﬂb‘e St.alldil'lg . with hght 16mm movie projector' Snund Silent
Flip chart, markers, tape, hotel easel 35mm automatic shde projector 2"x2" slides (with remote
Blackboard, chalk, erasers __Bulletin board _____ control) . ———
Platform
pro masiasomel =S S LS e e i s e ]

Other B, P

B RN RS TSR A T R A VT Sl SRR TR R
Food & Beverage

Breakfast ___ Lunch __\L Dinner ____
Guarantee for how many —

lime meal served Noon  Time meal cleared [ 3 ©

Joffee X Decaf X Tea %

Sodas: regular __X diet __%

fime beverage served NooA  Time beverage cleared 1: 3@
Vine served z

ipecial arrangements (name of individual(s) &

squest(s)____ J¢ o3 h e

Reception

[ e e
‘gns: Attach separate sheet listing all signs needed

1SN TIMANHL M

3

£E18° 3944

Other ftems
Podium Banner . Large CJF Banner
Robert’s Roles of Order & Gavel

Grace after Meals __

Handwashing Station
Table sign holders __

___Yarmulkes _

Flags: Ameérican Canadian

UJA songhooks

___Israeli

Special Arrangements

Handicapped speakers - please specify special arrangements
needed




= meeting Information EesEETmmS"m

Is this a new meeting request? Yes 0 No (§ PLEASE TYFE
If not, please indicate change(s):
Time Title DO NOT FILL IN Today's Date
Other: - ; ot m + 4 —_— Day/Mate ~ Event #
Hotel __ " o ,
Day: ____Date: Nov 1L, 1443 | Pom - Floor . '
Meeting Changes:
“ o Not P g oS = 5420 New Event # . Day/Mate _ Time
‘Staﬁ' in Charge: Ltﬁm&. g_th:___ Hotel _ ‘ ~ Room Floor
From:_ls}00 To: 7100 (AM 0 Date Meeting Cancelled N

Name of Fvent:_cn.hm.u of Iﬂj:.m ™ IM‘I Ecuedticn

Bill to:__ V¢ a1

——

ja. bevi
MIAM_ED
1180 E_w.hfﬁ'"
Cleveland, “gn

vmie.i'wn,L .
M

£

13
Moeting Room Setup (Fill in # of Attendees)

Rounds for:_&?.

Conference for: et

U shape for: E shape for:
\Hoﬂow-square for: _ . Theatre for: s
Head table for: _

Table for Attendance: Chairs _____ .
Table inside door for materials/display: _ .

—im

Lectern; table ___ standing _withlight
Flip chart, markers, tape, hotel easel __ A
Blackboard, chalk, erasers Bulleinboard _
Platform

Other "

B RS T T N L e S A T DN AT T L PN
Food & Baverago '
Breakfast ___ Lunch ___ Dinner _X_ Reception ___

Guarantee for how many ___

Time meal served 6:0@pglime meal cleared 1! 90 pm
Coffee & _ Decaf X Tea__X

Sodas: regular __ % diet __ X

Fime beverage served 6:29MMTime beverage cleared Yigs 2ot
Nine served __

Jpecial e.n'angemmt.s (name ofmdw:dunl(s) .

equest(s) Keghetor

S e —

o e
Igns: Attach separate sheet listing all sligns needed

r18’30dd ISNHTTIANEL M

" needed __

Audlovisual

Micraphones: ( For meetings of 50 or more)
Table mikeflectern ___
Standing mike/lectern
Lavealiere mike

Table mike only

Standing mike only

r———

Video cassette player:3/4™ 12"

19" color moniter ____ Other size monitor
Tape session _“___ o Startingtime ___-_End
Operator in room # of cassettes needed
Screen __Pointer

Qverhead projector: Transparencies ____ Opaque
16mm movie projector: Sound ______ Silent

35mm automatic slide projector 2"x2" slides (with remote

control)

I S P —

Other items

Podium Banner Large CJF Banner
Robert's Rules of Order & Gavel

Grace after Meals _Yarmulkes
Handwashing Station __

Table sign holders _____

Flags: American Canadian __ Tsraeli
UJA songbooks s

Special Arrangements
Handicapped speakers - please specify special arrangements




g Meeting Information S m———"

Is this a new meeting request? Yes (J No ¥
If not, please indicate change(s):

Time Title =

Other: ____Set ue \n formation
Day: __Date: _New., | T B
Listed: ____‘,’u;m&: N % T—
Post: o Not Ppsts M”
Staffin Charge: Virgimid L‘VJ_gh_l!L_}ﬂ_t!____
From: 100 ¢ PM) To: 2100 __(AM oM}

PLEASE TYPE
DO NOT FILL IN Today'sDate
Day/Date Event #
Hotel B ——
Room Floor {

Meeting Changes:
New Event #
Hotel
Date Meeting Cancelled

Day/Date . Time
Room

Name of Event: Loung, ]_Fﬂ -L{lﬁ.tudl_m.&m& EBdvcaticn

T andll Arioi T Fovedabiis
Associated Foumdations

1780 Eunh[ﬁL_ | S
Clevelan of @H 44}45

Mnﬁag Room Satup (F1ll ia # of Attendeas)
Rounds for; Conferencefor: . &40

Ushapefor: ______ __ E shape for;
“Hollow-square for: _____ Theatre for: __ g
Head tablefor:_____ P—
Table for Attendance: . thuin_ = W
Table inside door for matenals»‘display N~ x. - e
Lectern: table ____ standing _ _withlight
Flip chart, markers, tape, hote! easel _,_)5____
Blackboard, chalk, erasers _~ Bulletinboard
Platform S
Other W —

Food & Beverage

Breskfast ____ Lunch _ Dinner
Guarantee for how many

Time meal served __ Time meal cleared
Coffee % Decaf % ea_ K
Sodas: regular diet

Reception

e e s e ]
Audiovisual

Microphones: ( For meetings of 50 or more)

Table mike/lectern ___ NORE—
Standing mike/lectern ______ Standing mike only
Lavaliere mike

Table mike only

Video cassette player: 3/4" N )y R
19" color monitor ________ Other size monitor

Tape session’.._ Starting time End
Operatorin room _____ _# of cassettes needed
Sereen. .. _Pointer

Overhead projector: Transparencies ____ Opaque
16mm movie projector: Sound Silent

35mm automatic slide projector 2"%2" slides (with remote

5?95\"%13; “advite as Fo cesf ¢ Avm\t“" '+T ‘“p

'hu:c. vecorder + nec euarz ey rension terJﬁ.

Other ftems

Podium Barner .. _ Large CJF Banner __
Robert’s Rules of Order & Gavel _ _

Grace after Meals . Yarmulkes o
Handwashing Station

Table sign holders

Flags: American _ Canadian _____ Israeli
UJA songhocks __

Time beverage served & @ Time beverage cleared 12! 300 e ——————————

Wine served . :
Special arrangements (name of individual(s) &
equest(s) —

B e 2 A SO St T T A MR A T S O
iigns: Attach separate sheat listing all signs needed

S8’ 3984 LSNTTIIONHL Ml

" needed

Special Arrangements
Handicapped speakers - please specify special arrangements

-



EF Meeting Information

Is this a new meeting request? Yes 0 No ¥ PLEASE TYPE
If not. please indicate change(s):
me Title DO NOT FILL IN Today's Date
Other' Set- u_.P_m_{ ¢t M4 +I.EE _ N Day/Date —. Event# _
Hotel . T
___Date: _Nev.17 Room______ Floor_ '
) X Meeting Changes:

Post: . X ""h"l' | “sNotP . New Event # —  DayMate . = _Time
Staff in Charge: ieLevy Bl 21634101 g8% g":ﬁ‘“ s Room ______ Floar__
From:_12:3@ __ ( @To 200 _oMafll) | e N—
Name of Event_ﬂ_gm | $er Tn d'u.by_q v Jewush Bdication
Bill to: ra T R RS % L Ty SRS EXA7 5 L SR M e

ﬁ'wmdkﬁon_;
178¢ _Eksr‘ir ™
Clevelanedl

mlu_s_'

Cy

. SRS ThciIels s i’

Meeting Room Setup (Fill in § of Attendess)

Rounds for:__ & O Conference for: A
Ushapefor: . E shape for: LS
Hollow-square for: _ Theatre for: ol
Head table for: e —

Table for Attendarnice: P 0.7 S V.
Table inside door for materials/display: .
Lectern:table _  _ standing _ ____ withlight
Flip chart, markers, tape, hotel easel _ NI
Blackboard, chalk, erasers _ Bulletinboard _
Platform .

Other

—— — e e — i atin

N 4.Il.Ill.-...'.IIIIIIIIIIIIII-.I.-IIII
Food & Beverage

Breakfast ___ Lunch X _Dinner
Guarantee for how many I

lime meal served 12130 MTime meal ciea: od Ai0g MM
Soffee % Decaf R __
Sodas; regular ¥ diet ¥

lime beverage served 13.3@ Time beverage cleared 4.00
Nine served
ipecial arrangements (name of individual(s) &

equest(s) | ophe

Reception

Igns: Attach separate sheet listing all signs needed

310" 3oHd LSNTT3ANEW OL

needed

Audiovisual

Microphones: ( Far meetings of 50 or more)

Table mikelectern __ Tahle mike only __
Standing mike/lectern ____ Standing mike only
Lavaliere mike -

Video cassette player:8/4™ ___  v2"

19" eclar monitor _____Other size monitor

Tape session ___ Starting time _Bnd___
Operatorinroom _______ #of cassottesneeded
Sereen____ Pointer o

QOverhead projector: Transparencies ___ Opaque

16mm movie projector: Sound Silent _____

35mm avtomatic slide projector 2"x2" stides (with remote

control) __ _

e e L T
Other ltems

Podium Banner Large CJF Banner _
" Robert's Rules of Order & Gavel

Grace after Meals
Handwashing Station
Table sign holders

—_-———a

— Yarmulkes _

Flags: American . Canadian _

UJA songhooks

Israeli _

P A S M R BT A e W T R

Special Arrangements

Handicapped speakers - please specify special arrangements

——— e . —
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cEjF Meeting Information

Is this a new meeting request? Yes ﬁ No O PLEASE TYPE

If not, please indicate change(s):

Time Title DO NOT FilL IN Today's Date

Other: Day/Date Event #

Hotel

Day: _Frt Date: __Nov. |§ Rev s
Listed: ____ Unlisted: X Meeting Changes: -
Post: Do Not Post: % New Event # . DayMate __ ____ Time
Staffin Charge: ___fAlan Heffmann ) Skl . = oo Floor
From: 100 @)r PM) To: ¥ 100 @r PM) Date Meeting Cancelled
Name of EventimuLLﬁLMiMAm_ﬁ ducation
Bill to:___my_\ﬁ%_\:hi._ Lev — T T SR TR £ A AT

| : Numa & T
L]

F1 4 ensd
_ 1750 Eu HJJ:A ve /
M_J.\LMMA#__:Q“H CLT/F

IO S et 1 e R i e T P S My st b
Meeating Room Setup (Fill in # of Attendees)

Roundsfori____ !S5 _ Conference for: s

U shape for: __ .. E shape for: L W "
“Hollow square {1 ____ Theatrefor: ___

Head table for: e B

Table for Attendance: Chairs o0

Table inside door for materials/display: [

Lectern: table standing with Tight

Flip chart, markers, tape, hote! “asel
Blackboard, chalk, erasers -
Platform _

¢ w__To be conbremed Wed.

e e e e e S e re
Food & Baverage

Breakfast _X_Lunch ___ Dinner ___ Reception ____
Guarantee for how many .
Time meal served M Time meal cleared _Eﬂﬁ
Coffee _ % __ Decaf _ X _ Tea ! A
Sodas: regular _diet ___
Time beverage served 7aM_Time beverage clearsd _§4m

Wine served

Bulletin board ___

Spevcial arrangements (name of individual(s) &

request(s) __Kosher ™

ok > -

e e T T e I S e e T

@lana: Attanh asnorata shast liating all signs neadad

Audiovisual
Microphones: ( For meetings of 50 or more)
Table mike/lectern . Table mike only

et so——

Standing mike/lectern ____ Standing mike only
Lavaliere mike .

Video cassette player; 3/4" 1/2"

19" color monitor ... Other size monitor
Tape gession Startin; time _ End
QOperatorin reom ______ # of cassettes needed
Screen _Pointer ___

Overhead projector: Transparencies ___ Opague
16mm movie projector: Sound _____ Silent __

35mm automatic slide projector 2"x2" slides (with remote
control)

Other ltems
Podium Banner Large CJF Banner _
Robert’s Rules of Order & Gavel

e e ——

Grace after Meals _ Yarmulkes
Handwashing Station

Table sign holders

Flags: American Canadian __Israehi
UJA songbooks o

Special Arrangements
Handicapped speakers - please specify special arrangements
needed









































































































































































































