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November 23, 1962

Mr, Jack D, Weiler

Herbert A. Friedman

Office space

Attached for nu- m!mun 48 background material pertinent to your.
negotiations with Rock-Uris, Inc. for office space for Natiomsl UJA in
mwmulutqunwmammam.v :

Attachments: 3
1. Puilding Brochure.

2, Scale of 29th floor (20,875 square feet).
" 3. Space study of 29th floor prepared by Stephen leigh & Associates.

4. Map indicating location of spcm Rand building, its proximity
to honls. muun, ete.

5. Proposed lease drnn up by Rock-Uris, Inc.
6. Review of lease by Edward Goodell, attorney for National UJA,

In the Mcdmbyw-ﬂrh. Ing. the annual mm 48 listed at
§120,000 per annum, You are personally familiar with the reduction
in this figure resulting from your negotiations., Therefore, you
will want to familiarize the Budget and Finance Committee with the
turnkey nature of the lease, the mlmtobc-pplud.udm
special contributions to be reaceived,

You are alsc m of the prnbla-l involved in obtaining & n!uu
from our current lease at 165 West 46th Street which terminates
March 31, 1965. As you know, our present landlord is Columbla
University. Our present costs are $70,000 per annum for rent

plus $4,600 for electricity,

If you need any additional information prior to the -utiu, pl.nu
‘let me know and I will get it for you.

IB:irs

Encls.



December 21, 1962

Mr, Jack D, Veiler
711 Third Avenue

New York 17, New York
Dear Jaecks:

Attached is the basie contract which Stephen leigh & Associates offer
to their elients.

Irving Bernstein



UNITED JEWISH APPEAL, INC.
165 WEST 46th STREET
NEW YORK 36, N. Y.

To

From

Subject

MEMORANDUM

Date January 7, 1963

P
Mr, Herbert A, Friedman

Irving Bernstein

Lease for 29th Floor
1290 Avenue of the Americas

Jack Weiler's attorney, Max Spitzer, called me last week to give his approval
for the least drawn up by Edward Goodell with the attorneys for Rock-Uris,

The only reservation that Mr, Spitzer had about the lease was in regard to
the sub-let elause, He indicated that it was worth our effort to attempt to
change it. However, he said it would meet with his approval if we were not
successful in changing the clause, The clause referred to is the one which
gives the landlord the right to approve the rental in case of sub-letting.

\
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STEERHEN LEIGH & ASSQEIATES, I NG | INDUSTHIAL DESIGH |

From: Herein referred to as "CLIENT"

To: Stephen Leigh & Associates, Inc. Herein referred to as "DESIGNER"™
4 East 52 Street
New York 22, New York

For the Client the Designer is to plan, layout and design offices to be
located at:

The Designer will prepare a preliminary space study for the Clients approval,
if this has not already been done. Upon the Clients approval thereof, the
Designer will proceed with a complete inventory and survey of all existing
furniture, equipment and conditions, and then prepare a furniture plan val-
idating the space study. When this has been approved, the Client will meet
with the Designer to discuss complete requirements, design thoughts and to
establish a preliminary budget.

The Designer will then prepare a presentation of the following:
A. Design of construction and physical treatment.

(i.e. walls, partitions, doors, lighting, etc. for the entire job
and/or specific areas)

Be. Furniture and furnishings selections for appropriate areas.
Ce+ Complete decorative scheme.

(i.e. colors, wall treatments, flooring, etc. )
D. Construction and furniture and furnishings budget estimates.

(i.e. all items of cost to the Client)
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Upon the Client's approval of the items presented and after surveying the
existing conditions of the new premises, the Designer shall proceed with
the following:

1.

2.

3.

4.

Se

Provide all necessary working drawings, plans and specifications to
include those of construction, lighting, electrical, furniture, tele-
phone, paint and flooring, cabinet and special design details, all of
which shall be approved by the Client by appropriate inmitialing of
such drawings and such approval shall be final.

Coordinate preparation of electrical and mechanical engineering plans
(including those of air conditioning) to be done by the engineers who
are responsible for the functioning of these systems. The Designer's
responsibility in regard to such work is limited to that which con -
cerns appearance: location of grilles, anemostats, lighting fixtures,
switches, ocutlets and ceiling heights.

Secure bids for all work, furniture and furnishings and equipment to
be done hereunder. Bids will be secured from reputable contracters
known by the Designer and from other reputable firms, approved by
him, that the Client recommends for the purpose of submitting bids
(unless the owner of the building requires the Client to use the
contractor(s) for the building or those whom the owner approves).

Contracts for construction work will be let by the Client after re-
ceiving the Designer's recommendations, contracts for furniture, fure
nishings and equipment are to be let by the Designer for the Client's
account upon the written approval of the Client. All trade discounts
that accrue to the Designer are to be passed on to the Client in full.
All requisitions and invoices for advances and disbursements will be
paid by the Client upon receipt.

The Designer will supervise all phases of the work to be done in
which he is involved. It is understood that the Designer will not be
held responsible for any changes made that are not processed through
his office.
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For all such work and services as herein set forth, the Client agrees
to pay the Designer afee of 15% of the Client's cost of the job plus
$ +50 per rentable square foot. It is understood that the 15% is due
on allitems in which the Designer is involved whether the Client
purchases them through the Designer or directly and that all items
which are selected or designed by the Designer, whether purchased now
or in the future, are subject to the 158 fee and will be purchased
through the Designer.

The Client agrees to pay the Designer § upon signing of this
agreement as a retainer and that monthly sume may be requisitioned
against the final fee bill provided that the total of said monthly
suns shall not exceed 90% of the final fee. Upon submission of the
Designer's detailed bill the balance due, indluding any balance of
ocutstanding advances and disbursements incurred for his account, will
be paid by the Client.

In addition, the Client agrees to pay all actual costs incurred with
respect to prints that are used onthis job at the rate of § .75 per
sheet (this is for prints sent to contractors for bidding and build-
ing purposes). He also agrees to reimburse the Designer upon receipt
of invoiges for any filing fees that may be advanced. Any authorized
travel expenses to be incurred which are approved by the Client, will
be advanced immediately upon submission of the Designer's requisition.
An accounting of all these expenses shall be submitted to the Clieant
during the course of the job.

It is understood that the procedures outlined above are flexible and
do not necessarily pertain to évery job. It is therefore agreed and

understood that it is ieft to the Designer's discretion to determine
the best possible order and method of production towards expediting

the aforementioned job. These variations will, of course, be made so
that the Designer may more readily produce this job in the Client's

best interest.

Any additional work caused by the Client's changes to plans after they
have been approved, will be billed tc him at three (3) times the pay-
roll cost of the personnel working on the changes.
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In the event that this job shall not proceed after the Designer has
done any work, his fee shall be three (3) times the payroll sost of
the personnel working on this project to the point at which the job
was terminated.

Any controversy or claim arising out of or relating to this contract
or the breach thereof, shall be settled by arbitration in accordance
withthe rules of the American Arbitration Association, and may be
enforced in any court having jurisdiction thereof.

It is understood and agreed that this letter shall constitute the
entire agreement between the Designer and the Client and that no
changes shall be made except in writing.

14, All drawings, designs and details prepared by the Designer shall re-
or

main his sole property and may not be used transferred to anyone
else without the prior written authorization of the Designer.

Full Name of Client

Name and Title of Authorized Officer

Complete Address

Date

AFPPROVED BY:
STEPHEN LEIGH & ASSOCIATES, INC.

Stephen Leigh, President

Date
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